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=% 8. Food and Environment IES — Generating an EEO Report
e Access IES
e Select the Search Coordinator role
e Locate the applicable job posting
e Select the <Report> tab
Summary History Applicants Reports Associated Position Description
e Select the Departmental EEO Report
Departmental EEOQ Report
e Once the Status column indicates the report is Complete, utilize the Actions link to either
view or export the report
Act@ns

View Report

Download to Excel
e The applicant details will be displayed.
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